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Licensee shall apply for renewal of day procedure centre
(DPC) licence not less than 6 weeks before the expiry of the
licence.

Please settle the application fee of $2,180 on or before the
due date stated on the demand note. Any application fee paid
is non-refundable.

Your application will only be accepted by the Department of
Health when all the required documents are submitted and
the application fee is settled.

The applicant may be required to submit additional
documents or to amend their application where necessary.

Upon receipt of all documents required, a licence will be
issued subject to compliance with the licensing requirements
for DPC licence and the conditions that the Director of Health
considers appropriate.

The DPC licence is valid for a period of not more than 3
years.

Important Notice:

Under the Private Healthcare Facilities Ordinance (Cap.
633)(“the Ordinance”), any person who furnishes in this
application any statement or information that is false or
misleading in a material particular may commit an
offence.
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(hereinafter referred as “this Centre”)
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submitted Declaration by the Chief Medical Executive of a DPC
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Licensee which is a Sole Proprietor / Partnership
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Declaration of Licensee (which is a Sole Proprietor / Partnership)
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I/1, on behalf of all partners (hereinafter referred to as “We”),
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hereby declare that -

The use of the premises of this Centre complies with the
conditions of Government lease concerned and I/we understand
that it is my/our responsibility to ascertain that the use of the
premises of this Centre is in compliance with any relevant
Ordinances and Regulations.

I/We have read and agree to the “Personal Information
Collection Statement”.

I/We understand that as the licensee of this Centre, | am/we are
wholly responsible for the operation of this Centre, including
ensuring the compliance of this Centre with the Ordinance,
conditions of the licence, code of practice for day procedure
centres and any directions given by the Director of Health for
day procedure centres.

I/We have not been convicted in Hong Kong or elsewhere of any
criminal offence with a sentence to imprisonment (whether
suspended or not) in the past 5 years.

I/We have no history of imprisonment in Hong Kong or
elsewhere in the past 3 years.

I am/We are not currently on non-custodial sentence e.g.
probation order or community service order.

I/We have not been convicted of any offence under the
Ordinance with a sentence to imprisonment (whether suspended
or not) in the past 5 years.

I/We have not been convicted of any offence under the
Ordinance with a fine at level 6 or above in the past 3 years.

The private healthcare facilities during which | was/we
were the licensee(s) (no matter in the form of a sole
proprietor, a partner of a partnership, or as a
director/officer/member/office-bearer of a company/
organisation) or the chief medical executive(s), have neither
had their licence suspended nor cancelled by the Director
of Health in the past 5 years.
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Declaration of Licensee (which is a Sole Proprietor / Partnership) (Cont.)
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#:44 Name

FR % (BELE ANERESB )
Name of the Licensee (Sole Proprietor / Authorized Partner)

HEHA Date: / /
ADD HAMM 4YYYY

I/We have not become bankrupt or made a voluntary
arrangement with the individual’s creditors within the
meaning of the Bankruptcy Ordinance (Cap. 6). I/We
undertake that if | am/any partner is in bankruptcy or have
made a voluntary arrangement with the individual’s creditor
within the meaning of the Bankruptcy Ordinance (Cap. 6)
while being a licensee of a private healthcare facility under
the Ordinance, I/we will notify the Office for Regulation of
Private Healthcare Facilities (ORPHF) of the Department of
Health in writing the relevant details (including but not
limited to the name and identity number of the person in
bankruptcy, date of bankruptcy or voluntary arrangement
made) within 1 month after 1/we become aware of such
situation.

I/We undertake that while being a licensee of a private
healthcare facility under the Ordinance, if | am/any partner is
convicted of a criminal offence with a sentence to
imprisonment in Hong Kong or elsewhere, no matter if the
sentence is suspended or the case is under appeal, 1/we will
notify ORPHF in writing the relevant details (including but
not limited to the name and identity number of the offender,
and the date of conviction) within 1 month after I/we become
aware of the conviction.

I/We understand that according to section 93 of the Ordinance,
any person who furnishes in this application any statement or
information that is false or misleading in a material particular
may commit an offence. 1/We declare that all information
provided above is true and correct to the best of my/our
knowledge. I/We also undertake and warrant that all
information and documents (to be) provided to the
Government from time to time in relation to the application
(whether in my/our possession or not) are true, up-to-date,
accurate and complete in all respects.

@& Signature

FRENEE (HES=E NERESH )
Signature of the Licensee (Sole Proprietor / Authorized Partner)
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Licensee which is a Company / Organisation

HHEANEE | 58k A8 /K8 B34 List of Directors / Officers / Members / Office-bearers of the Licensee 1

W2 B0 eE | BT 4H[E Name must be as stated on Hong Kong Identity Card / Passport)

EE/ SHAE I RE I BERERA Director / Officer / Member / Office-bearer being a Natural Person
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Surname Given names Name Hong Kong For non-Hong Kong resident ONLY
(in English) (in English) (in Chinese) Identity Card ENRSETE FENAESEEZ /S
Number Passport Passport Issuing
Number Country / Region
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7
8
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EE /5% AE | RE &E7EA\BER Director / Officer / Member being a Body Corporate
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Name of Body Corporate (in English) Name of Body Corporate (in Chinese) Business Registration
Number
1
2
3#

HOFFR BN E] - FHYHA\EEEL B - If the licensee is a company, please list out all directors of the company.

WFHEN B IR A EAENERE - 555 HERSEE - KIS E BRI BEE i A 2445 - If the licensee is a body corporate other than a company,

please list out all directors, and all members or officers of the body concerned in the management of the body.
RN BLE - FEY RS - If the licensee is a society, please list out all office-bearers of the society.
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Please use a separate sheet to provide the information of other directors / officers / members / office-bearers.

PHF 28 (1/2024)

H Paged/7



FIRENEE (FREARASE EHRD

Declaration of Licensee (which is a Company / Organisation)
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I, on behalf of the licensee and its directors/officers/members/
office-bearers (hereinafter referred to as “We”), hereby declare
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that —

The use of the premises of this Centre complies with the conditions
of the Government lease concerned and we understand that it is the
licensee’s responsibility to ascertain that the use of the premises of
this Centre is in compliance with any relevant Ordinances and
Regulations.

We have read and agree to the “Personal Information Collection
Statement”.

We understand that the licensee of this Centre is wholly responsible
for the operation of this Centre, including ensuring the compliance
of this Centre with the Ordinance, conditions of the licence, code of
practice for day procedure centres and any directions given by the
Director of Health for day procedure centres.

We have not been convicted of any criminal offence with a
sentence to imprisonment (whether suspended or not) in Hong
Kong or elsewhere in the past 5 years.

We have no history of imprisonment in Hong Kong or elsewhere
in the past 3 years.

We are not currently on non-custodial sentence e.g. probation
order or community service order.

We have not been convicted of any offence under the Ordinance
with a sentence to imprisonment (whether suspended or not) in
the past 5 years.

We have not been convicted of any offence under the Ordinance
with a fine at level 6 or above in the past 3 years.

The private healthcare facilities during which we were the
licensee(s) (no matter in the form of a sole proprietor, a partner
of a partnership, a company/organisation or as a director/
officer/member/office-bearer of a company/ organisation) or the
chief medical executive(s), have neither had their licence
suspended nor cancelled by the Director of Health in the past 5
years.
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Declaration of Licensee (which is a Company / Organisation) (Cont.)
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Name of the Authorized Representative of Licensee

HHH Date: / /
ADD HMM 4EYYYY

(For licensee which is a company)

This company has not commenced to be wound up.

If our company has commenced to be wound up while being a
licensee of a private healthcare facility under the Ordinance, we
will notify the Office for Regulation of Private Healthcare
Facilities (ORPHF) of the Department of Health in writing the
relevant details (including but not limited to the company name
and business registration number) within 1 month after we
become aware of the commencement of the winding up
proceedings.

While being a licensee of a private healthcare facility under the
Ordinance, if any of the directors/officers/members/office-
bearers of our company/organisation is convicted of a criminal
offence with a sentence to imprisonment in Hong Kong or
elsewhere, no matter if the sentence is suspended or the case is
under appeal, we will notify ORPHF in writing the relevant
details (including but not limited to the name and identity
number of the offender, and the date of conviction) within 1
month after we become aware of the conviction.

We understand that according to section 93 of the Ordinance,
any person who furnishes in this application any statement or
information that is false or misleading in a material particular
may commit an offence. We declare that all information
provided above is true and correct to the best of our knowledge.
We also undertake and warrant that all information and
documents (to be) provided to the Government from time to
time in relation to the application (whether in our possession or
not) are true, up-to-date, accurate and complete in all respects.

TR PR EHR (RS ANESR R AR A RS
Signature of the Authorized Representative of the Licensee (for and on behalf of the
Licensee and Directors/Officers/Members/Office-bearers of the Licensee)
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Purpose of Collection

1.

The Department of Health (DH) collects personal data

during the course of processing your application made under

the Ordinance. The personal data provided will also be used

by DH for the following purposes:-

a. facilitating the implementation of the Ordinance;

b. establishing and maintaining a register under section 107
of the Ordinance for public inspection;

c. preparing statistics for the purpose of implementing the
Ordinance without showing any personal data; and

d. facilitating communication among DH,
government bureaux/departments and yourself.

other

If you fail to provide the required information or the
submitted information fails to clearly indicate that the
private healthcare facility fulfils the requirements for the
application concerned, DH may be unable to process the
application.

Classes of Transferees

3.

The personal data you provided are mainly for use within
DH but they may also be disclosed to other Government
bureaux/departments or relevant parties in the form and for
the purposes mentioned in item 1 above, if required.

Access to Personal Data

4.

You have the right of access and correction with respect to
your personal data as provided for in Sections 18 and 22 of
and Principle 6 of Schedule 1 to the Personal Data (Privacy)
Ordinance (Cap. 486). Your right of access includes the
right to obtain a copy of your personal data provided under
item 1. A fee may be imposed for complying with such a
data access request.

Enquiries

5.

Enquiries concerning personal data provided, including the
making of a request for access to and/or corrections of the
personal data, should be addressed to:

Senior Executive Officer (Private Healthcare Facilities)
Office for Regulation of Private Healthcare Facilities
Department of Health

Room 402, 4/F, 14 Taikoo Wan Road

Taikoo Shing, Hong Kong

(Enquiry Telephone Number : 3107 8451)

123X B 5F 35 & — §& A& 3 Submission of Application Form and General Enquiries
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: 3107 8451

2126 7515

orphf@dh.gov.hk

www.orphf.gov.hk
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Application form should be submitted to:

Licensing Division

Office for Regulation of Private Healthcare Facilities
Department of Health

6/F, Guardian House

32 Oi Kwan Road, Wan Chai, Hong Kong

For general enquiries, please contact us at:

Tel: 3107 8451

Fax: 2126 7515

eMail: orphf@dh.gov.hk
Website:  www.orphf.gov.hk
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